Choosing The Right Type of Work from Home Request
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NGU & SPRD WFH Policy leave is for WFH on Roster Days - capped at 2 per month.
This is what your line manager approves. While applying for leave under this category,
please mention the days when you will fill in the gap in the comments section. Since the
financial year ends in March 2026, this number may currently show as 4 on your system
(2 days each for Feb and Mar)
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Comments

MENTION THE REASON FOR THE WFH ON ROSTER DAY AND ALSO MENTION THE
DAYS / DATES YOU WILL COVER THE GAP THIS WEEK OR THE NEXT WEEK.
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